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FREE METHODIST WORLD MINISTRIES CENTER 
JOB DESCRIPTION 
Advancement Officer | The Free Methodist Theological Connection
Remote | Full-Time Exempt (Temporary/2-Year, Grant-Funded)
Ready to make a difference? As a Christian nonprofit global ministry, the Free Methodist Church – USA is seeking a bright, energetic, and strategic thinker who possesses a deep heart for Christian pastoral ministry and a proven ability to cultivate high-level donor relationships.
About the Free Methodist Theological Connection:
· Free Methodist Theological Connection Mission & Vision
· Free Methodist Theological Connection Grant
· More about the Free Methodist Church USA
Location: Remote
Salary Range: $65,000 – $70,000
JOB SUMMARY
The Advancement Officer is a strategic, high-impact role responsible for initiating and managing the fundraising efforts for the first two years (2026–2027) of the Free Methodist Theological Connection grant. This position is the engine behind the program’s long-term sustainability.
The primary objective is to secure the funds necessary to trigger a matching grant from the Lilly Endowment, Inc., ultimately establishing a $2 million shared endowment. This position will collaborate with grant partner schools and conferences, the Office of the Chief Operating Officer (COO), and FM Financial to build a robust donor base, ensuring the project’s growth and continuation beyond the initial grant period. This position reports directly to COO and works with a dotted line to the Executive Director of the Free Methodist Theological Connection.
ESSENTIAL DUTIES AND RESPONSIBILITIES
· Case for Support: Develop a compelling narrative that justifies why donors should give toward the initiative and its endowment. 
· Endowment Campaign Leadership: Develop and execute a comprehensive strategic plan for all levels of giving (Annual, Major, Principal, and Transformative) specifically focused on the $2M endowment goal.
· Donor Management: Build and manage a portfolio of leadership-level donors; oversee the cultivation, solicitation, and stewardship of these relationships.
· Strategic Partnerships: Collaborate with the Connection Council, Office of the COO, and FM Financial to align fundraising efforts with organizational financial goals and grant requirements.
· External Relations: Cultivate and maintain strong relationships with external constituents, including churches, denominational leaders, foundations, and friends of the ministry.
· Data Analysis & Reporting: Conduct regular assessments of fund performance, including donor pool analysis, response rates, and giving trends to adjust strategies in real-time.
· Budget Oversight: Manage all budgeted funds allocated for the endowment’s advancement and ensure fiscal responsibility in all outreach activities.
· Transition Planning: Prepare comprehensive documentation and reporting to transition advancement responsibilities to the Executive Director at the end of the two-year term.
QUALIFICATIONS AND DEMONSTRATED SKILLS
· Spiritual Alignment: A heart for ministry and a commitment to the mission and values of the Free Methodist Church – USA. However, candidates are not required to be a member of the Free Methodist Church.
· Education/Experience: Proven track record in fundraising, advancement, or development, within a for-profit, nonprofit, or higher education context. A Bachelor's degree or equivalent combination of education and experience.
· Strategic Thinking: Ability to work independently as a strategic thinker with strong analytical skills to solve complex problems.
· Cultural Competence: Demonstrated commitment to the principles of diversity, equity, and inclusion; ability to engage effectively with a diverse global ministry base.
· Communication: Exceptional interpersonal and personable communication skills, with the ability to "tell the story" of the Free Methodist Theological Connection to inspire generosity.
· Organization: Highly organized with the ability to multi-task, prioritize high-stakes deadlines, and manage a remote workflow effectively.
PHYSICAL DEMANDS AND WORK ENVIRONMENT
· Environment: This is a fully remote position. The candidate must have a dedicated workspace with reliable high-speed internet.
· Physical Demands: Primarily sedentary work involving extensive use of a computer and phone. Minimal lifting (under 20 lbs.) is required occasionally. Occasional evening or weekend hours may be required for events and donor visits. 
· Cost of Errors: Errors in administrative tasks, communication, or handling confidential information can negatively impact the reputation of the Free Methodist Theological Connection.
· Travel: Travel is expected for donor meetings, denominational conferences and occasional executive meetings with the Free Methodist World Ministries Center. 
· Schedule: Full-time exempt status. While the schedule is flexible, the candidate must be available during core business hours for collaboration across various U.S. time zones.
· Duration: This is a temporary, grant-funded position for a two-year duration.
Interested individuals should submit a letter of interest, statement of faith, resume, and complete an online application (https://freemethodist.wufoo.com/forms/r1a9iage0v81tcs/) by Sunday, February 8, 2026. If there are any questions, please direct them to the following:
JOSEF SYKORA
Associate Professor of Biblical Interpretation & Dean
School of Theology & Northeastern Seminary
585.594.6820 | sykora_josef@roberts.edu




image1.jpg
é fmcusa

human resources

éﬁ\ee?hodist

CRURCH US/A

N4 hrdept@fmcusa.org i hr.fmcusa.org

A\ /4

PO Box 51710 | Indianapolis, IN 46251 | (317) 244-3660 | (800) 342-5531




